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Oduct CE}: chief diFFicul’Ey in Ietterin5)

does not lie in drawing the characlers but ratherin
producing clean. clear-cut elementary strokes with

either pens or brushes, the latter being extremely”
hard to manipulate successfully owingto absence
of the feel of firm contact with the marking surface,
sThis results in a wavering degree of uniformily in the
elementary strokes which requires subsequent trim-~
up, patching, femodefing etc. usually disastrous to the
appearance of the finished product and inc[icaling lack
of technique ++++ The introduction of Gordon 8 George
patent SPEEDBALL Le’t’tering and Drawing Pens ~has
tulfilled the promise of an Tmproved medium for the
production of modern styles in hand lettering at high
speed +++These pens are now used in all branches of tﬁe
art of applied Tettercraft throughout the civilized worlId
and are now available in four styles, square,round, oBIongm oval,
attording a most efficient wor ing assortment of twen%ﬁve perns,

he examples in this book which illitstrate in a measure t scope.

Ak
of the Speedball,are the product of practical advertising men,

Also, tLer@ 1s offe:_:e& in this book a simple but comprehensive
system of instruction that has won the ml:ernal:ionaf-praise, of
both teachers and craftsmen = It presents lettering for

cominercial purposes in a manner that app

amateur and ¢ experie nced

eals tO the
professional alike

Illustrations and Methods of Instruction appearing in this Manual are
, By Ress F. George. All rights reserved imcluding that of translation into foreign languages.

Copyright, 1929
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NOTE CAREFULLY

To successfully manipulate any pen, it is necessary that the operator be thoroughly familiar with both its potentialities and its limitations.

In the production of letters by hand, study first the primary construction of their elements. Then determine just what style of a pen will best produce these elementary
strokes with the least amount of effort. Do not attempt to copy or reproduce any letter or alphabet with a pen or a brush that is not adapted to the production of its elements.
Such efforts are generally misdirected and usually result in a failure or an unnecessary loss of time and effort. There is a Speedball pen designed for every different alphabet.

In selecting a pen for any given letter let it be of a style which will produce lines conforming to the characteristics of the alphabet. It should ‘make the thinnest
elements in a single stroke without subsequent retouching, or patching up. The thicker or wider elements may then be produced by doubling or tripling the strokes if a
heavier letter is desired. A very flexible, fine pointed pen is usually a poor medium in that it gives a varying-degree thickness of stroke and is hard to control on oval or
circular elements because it digs into the surface of the paper.

Never use a T-square, ruler or compass in drawing the elements of any letter. These instruments should be used for ruling or penciling guide lines, mechanical
borders, ¢tc. A letter that is ruled is simply a mechanical draft; it may resemble a type, but never hand lettering, and is almost impossible to arrange in an artistic manner.
The freedom, grace and individual touch of hand lettercraft usually result from the rh;thmic training of the hand, arm and fngers to act in subconscious unison, using a
continuity of movements much the same as thosc taught in penmanship, which never will be imitated w:th the use of mechanical appliances.

LETTERING INKS

Without the proper inks or colors, it 1s impossible to get the best results from any pen. For lettering purposes, thin, watery, transparent inks or fluids and thick,
gummy, sticky masses never produce good results. But the standard brands of waterproof or India drawing and lettering inks are generally excellent for pen lettering.

When good lettering inks are not available, opaque colors will be found more practical for show card work than transparent colored inks. But show card colors
prepared ftor brush use seldom work satisfactorily in pens without special treatment. To produce good results, a small quantity of the desired color should be put into
a separate jar and thinned with a solution consisting of four parts water, one part alcohol and a few drops of glycerine. This mixture must be kept well stirred and of
a consistency that will permit it to flow freely from the pen. Do not prepare a large quantity of these show card colors as they work best when freshly mixed. If the
colors evaporate and become too thick, thin with the solution mentioned, and if they still flow too slowly the feeder on the pen may be raised just a little.

Pen feeders crusted with ink should be cleaned before using. When using white or heavy opaque colors, brush out the pens occasionally to keep the feeders from
getting clogged. If they do become clogged, scrub them out in water with an old tooth brush to remove the hardened ink.

Owing to a constant demand for specially prepared lettering inks that can be used successfully with Speedball lettering pens, we have placed at the disposal of penmen,
letterers, designers, etc., Speedball lettering inks. These are made in all the brilliant colors of the rainbow—red, orange. yelloew, emerald, turquoise, green, blue, mauve,
brown, Sho-card black, Tar-Black Waterproof and white. Speedball inks are sold by stationers and art supply dealers everywhere.

It 1s unnecessary to use a dropper, quill or stick to fill the Speedball. Simply dip it into the ink like any ordinary pen and shake or drair oft the surplus by drawing
the side of the pen across the edge of the bottle. The flat, bent-up section of the tip is the marking surface and should rest evenly on the surtac. of the card when making
a stroke. Styles A, B or D will function successfully when moved in any direction, up, down or sideways, while Style C, which is a more flexible type of lettering pen,
designed particularly for the Roman, Text and Manuscript alphabets, will function best when it is handled in the normal lettering manner, |

KEEP YOUR PENS CLEAN IF YOU WANT THEM TO DO GOOD WORK.
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Briefly~ ©he art of lettering 1s most easily accomplished by assembly of
the given principles, or elementary parts of each letter, each and every
element must be produced with a single stroke of the lettering pen

or brush.~ Remember, There arecertain special pens and brushes which

are best adapted to producing the elementary parts with a single stroke
Therefore; avoid a waste of time and effort in attempting letter styles with

a tool not adapted to the production of the strckes without re-modeling.

Elementary Strokes~Roman letters.

1V N=€CJ me LA

Elementary Strokes- Gothic letters.

1/ ATEIHTLAT

CJEl?methrg Strokes ~ Cexl leklers.

L/ NS ZL1.L

Hlustratmg the various combinations of curves angles and serifs 1n Text Iettering-

uqny of the above elements made on a slankt From the vertical are
termed Italics. Derived from the [talic styles of Scr*t'/)f Ic'f/'er[nj

AW A A LA C A A L 1 \N\_J1 1 1CL1I §

ROMAN :GOTHIC
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A Primary System of Line Ruling for Easy‘ Letter Cogstruction
Stines =4 -spaces=musicSstalt:

N Qs b b=

Most everyone 1s famizmr u)ll'I’L fka arrangememé of 5 Iinzs ana] 4- Spaces n er, MUSIC séaff;-.._‘__,
This arrangemen[' is identical with the system 0 ah’gumeué used 1n n,dmj gu;_de lines ﬁr leﬁermg.
\' :

ey ST

LTI i

-.L— L ol »
e | Height of CAPITALS and all small letters which ascend above normal fap line- N¢9 C‘J‘\Q .b-":‘o J.fff“ﬁ
Er ot SN ,_# . ﬂﬁ

9 Top Line- height of all normal small letrers
3 waist Line |
Se e 4 Base Line- CAPITALS and all normal small letters J
5 Drop Line- indicates depth of all small letters which descend below normal base line-N°4

Small letters which descend below normal base

With thus method of alignment a child can produce good lettering ~

——

Qaceimnorsuvwyx

| (Aormal small letkers )
In technical terms —~ Capifa.l letters are called “Upper Case”  All small |

‘This scheme of ruﬁng’ was conceived Tgy Wm.Hugh Gordon. for b

etters are called “Lmve.r‘ Case” ( Printer's term)

egfnner.s use ; and 1s not recommended for generai work.

----------
P

i FASCeﬁdEFS Small letters which ascend above normal height Cabifal Letters

g | Top Line | | 5 - | ®

= bdfhkit ABLfgjpqyy

4. | Base Line P .' ~

5‘ Descenders |
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NYONE who can write can learn lettering, for no unusual talent is needed. Of course, some progress faster than others. Yet those who practice intelligently
and conscientiously have little trouble mastering the fundamentals. The student will find this book a comprehensive and practical guide, whether he letters for a liVEﬁhDDd

or just for the pleasure it affords. Carefully selected alphabets, layouts, stunts and working examples are constructively shown, to save time and effort. o
= Modern merchandising is so dependent upon show cards to sell its wares that we seldom see displays without them. In supplying this demand for legible show
cards or posters, the experienced craftsman knows that he can do about fifty percent more work and do it better with a pen than he can with a brush. This explains why
] the bulk of display cards are now pen lettered. It is quite a stunt to letter a mass of copy with a brush and he is paid no more for the tedious brush job than for one
lettered with a pen. When the work appears uniform, easy to read, and is ready on time, the customer is not concerned with how it is made.
With this in mind, let us explain why the marking tips of the different pens used for constructing various alphabets are so shaped. The square-tipped (Style A)
T— Speedball pen was developed at a time when display advertising was strongly influenced by the square finish German poster letters which the busy card writers were

| finding very difficult and unprofitably slow to reproduce with the old chisei-edged pens and brushes they had to work with at the time. These new Style A pens produced
,6[’[’6}"1}’15. Squarﬁ'g alpl?abets single stroke fashion and were so easy to use that they won immediate favor among artists and letterers. When the modified American vaEiatic:Es began

to replace the stiff German styles, new speed production problems were created for the letterer. At this time the round-tipped (Style B) Speedball pen was developed. And
this pen proved to be the best all-round lettering tool the artist had.

Soon after this heavy poster vogue in lettering, there came a swing back to the Roman and the more graceful Italic styles of Medieval times. The beautiful
characters introduced by these early Italian scribes and the variations later developed for the press by the French and English designers challenged the utmost skill of the
artist. The influence of the flexible, chisel-edged reed, used by the Greek, Roman and Spanish scribes, is noticeably pronounced in the modern Roman and Italic derivations
of our present-day designers. This vogue called out the old round writing pens and created a demand for a longer, more flexible lettering tool that would duplicate the
strokes designed with the flexible reed. The Style C Speedball pen answered this demand and is the most popular pen for this purpose.

Following this period of thick-and-thin Roman letters came the vogue for thick-and-thicker poster styles that brought out many easier reading Roman and Text
variations. These were designed with the Style B pen, building up the thicker elements with additional strokes. This "‘building up’’ took extra time for which the show
card man received no reward. So the call for a %En that would produce this heavy Roman alphabet as easily and quickly as the Style C pen did the thick-and-thin
letters was answered with the Style D Speedball. his Style D pen has a marking point that resembles an elongated oval and is much easier to manipulate than the
Style C, due to the absence of fine lateral lines.

All Speedballs are equipped with triple reservoir ink retainers. The main reservoirs are designed to safely carry a large supply of ink and the auxiliary reservoir
above the marking tip insures its even distribution over the entire marking surface. This auxiliary reservoir also acts as an automatic check wvalve to prevent ink blots,
making the pens so easy to use that even the novice experiences no difhiculty with their manipulation.

: | The simplest alphabet for a beginner is the Gothic, because all its elements are of uniform thickness. Leading up to this, a few exercises are offered on Page 6.
Practice on any smooth card or paper, ruling three guide lines about half an inch apart for each line of lettering. At first, use a B-1 pen with black Speedball ink, which
is recommended because of its special flowing qualities. When loading a pen dip it deep enough to fill both large reservoirs. Drain off the surplus ink by drawing the side
of the pen across the edge of the bottle. Hold the pen like a pencil, ieeping its marking tip flat on the paper while making each stroke. Work on a slanting desk, holding
the card with the left hand so the natural downward pull of the right arm will tollow the vertical axis of the card. Sit erect and close to the desk.

. Work with a full arm movement, maintaining an even pressure on the pen. Resting an instant at the finish ot each stroke before lifting the pen insures sharper
terminal. ~‘Take up the practice exercises in the order given, making complete lines of each. Start with the vertical stzokes (downward), then the oblique strokes
(left to right and right to left) and then try combinations in the order of H, L, F, E, N, M, V, A, W, X, I, Y and Z. When you can make these fairly uniform go

l - on to the circular exercises. Start with a few lines of half circles to the left, then to the right, carrying each stroke well past center. Now combine these two,
] b : completing the circle or letter O without the overlaps showing. The citcular exercises starting left, then right, will be found very helpful in develuping a free arm
)rmatl base swing. Follow these with the other circular letters G, D, P, B, R, Q and S, until you have completed the entire alphabet shown on Page 7. Practice different word

combinations and sentences. Then learn the numerals and follow with th~ “"lower case,’’ or small letters.

Study the action of your pen. If it produces ragged work, find out why. Are you holding it so that the marking tip does not glide flat over the paper?
Or are you picking it up before the stroke is completed? There is a tendency at first to use a finger movement which raises the lower side of the marking tip off
the paper before the end of the stroke, producing ragged terminals and lateral strokes. Perhaps the surplus ink was not drained off or the rens are so clogged with

r ‘ hardened ink that the liquid cannot flow. Working over strokes usually chokes the tip with crusted ink. You cannot do clean work with dirty pens, so keep them
i [ ]

clean by scrubbing occasionally with a wet toothbrush. If the feeder gets sprun% away from contact, slip a small knife blade under the neck where it joins the pen and
pry it up a little while holding the tip in contact with the nibs. This will set it |

ack into position again.

Work with an even stroke and do not be in too great a hurry. "'Learn to walk before you try to run.”” Save time by studying the form and construction of each
letter before you start. With a pencil draw out the strokes in their consecutive order and retrace them with a pen. Note where the elements start and where they stop,
then strive to complete them in a single stroke. Numbered arrows indicate their order. If you handle your pen properly it will not be necessary to retrace letters. When
you can handle the Gothic alphabet with a large pen, practice it with each of the smaller pens, ruling vour guide lines proportionately closer.

ter’s term) Plug Gothics,” illustrated on Pages 7 and 9, show how different alphabets are created simply by adding or altering the serif. Other examples are offered
1 k throughout the book. While such alterations change the appearance and trade name, they do not affect the general classification of the alphabet,
alL WOor
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Cothic Italics and Derivatives frB@Apeedballs

 abcdefghijklmnopgrstuvwxyz agr

- ABCDEFGHIJKLMNOPQRSTUVX
L WYZE9$1234567890¢ $6559

ith the Plug Serif added it becomes Plug-Gothic’ Italics

abcdefghitkImn opqmgszxyza ;
| ABCDEFGHIJKIMNOPQRSTUL
1 X 123456 7893¢1537Y /&

= Style ‘/—\‘;{‘peedba// (5/'1/@5 us the Text Gothic'ltalics )
elghithimn ]frsz‘zzv wxyzaf gty
GHIJKLMNOPQRSTUVWXYZ& P

Roman and Text Italic alphabets for Styles C and D Speedball Pens are found on page 17, 9

Letlered with Style'D Speedball * 4~

abcdefghijRlmnopgrstuvwxyz.te
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LETTER SPACING

Good spacing is more important than good lettering. Many beginners who can make a fair alphabet have too much trouble with letter spacing
If an effort i1s made to equalize the space between the letters while learning their construction, this '

2 _ can be avoided. A page of letter;
done has an even tone over all. Keep this in mind and study your finished work with half-closed eyes to find the gaps or gax'gk spntseinEIIIlg Sl

Correct spacing does not mean using a ruler to make the areas that the letters occupy, or the spaces between them, equal. Letters spaced in such
mechanical fashion seldqm appear umfﬂrml and the effect produced is detrimental to legibility. The experienced letterer achieves correct spacing
intuitively. Such work is “optically equalized.” But fortunately for the beginner, whose sense of equalization may not be fully developed, it is
based upon simple principles that afford something tangible to work with and that anyone can learn in a few minutes. These rules of good spacirIg are:
Difterent letters and dividing areas seldom occupy like spaces.

Words read better when the spaces between the letters are less than half the space occupied by the letters themselves.

For convenience, letters may be divided into three classes: Regular, E-H-I-M-N and U; Irregular, A-F-]J-K-L-P-R-T-V-W-X-Y and Z-
Circular, B-C-D-G-O-(P)-Q-(R)-S-& and ?. i
Ugly gaps between irregular shaped letters can be avoided by fitting them closer together according to their shape.

Circular and irregular shaped letters should cut into the space or spaces between them and the letters adjoining their curved or irregular

sides, and the amount thus taken from the “dividing” areas should be about equal to the unused space at the top and bottom of the block
that squares the letter’s apportioned area.

6. Letters can also be divided into groups called Narrow, B-E-F-1-J-L-P-S-T-Y and ?; Normal, C-D-G-H-K-)-Q-R-U-V-X-Z and &; and
Wide, A-M-IN and W.
Compressing a wide letter into the same space as that occupied by a narrow or a normal letter causes it to appear blacker than the rest of

the letters. And stretching a narrow letter into the space of a wide one makes it appear lighter than the rest. These faults cause letter-
ing to appear spotty and hard to read.

MING

lized to insure maximum legibility and prevent ugly gaps (X)

— —

W e WD B

1
I

I

21!

: =
Q

The chart on Page 10 illustrates these laws of letter spacing. The full space as it appears between two straight letters is shown by the stippled
block marked “A.” Block "B illustrates the dividing area between two circular letters. Note how the letters cut into it. Block “C” shows how the

area appears between a circular and a straight letter. Block “"D” shows the area between an irregular and a straight letter. Note that the space
(marked X) at the top and bottom of a circular letter approximately equals what the letter cuts out of the dividing area (also marked with an X).

Possibly this is better illustrated in the smaller diagram at the top. The irregular letters must be fitted a bit closer together to compensate for their
shape.

Combinations shown below the chart illustrate how the principles work when applied to various words. The first example, "Minnetwata,”
shows the mechanical spacing of straight letters. Each letter occupies the same area and the dividing areas are likewise the same. By comparing this
line with the second, which is the same word arranged according to the principles given above, you will notice that the letters M, N, W and A require
1 more space to keep them from appearing blacker than the rest, and that in the first line the spaces between the letters (marked X) are too great in

area due to the irregular shapes of the letters themselves. In other words, the faults in the first line were remedied in the second line simply by fitting
the letters closer together and expanding the letters that should be wider (M-N-W and A).

The third and fourth lines, "Poodle Dog,” illustrate the difference between the mechanical and the optical spacing of circular letters. In the
third line the letters all are of uniform width and the spaces between them also are uniform. The result is rather irritating and difficult to read,
the letters appearing to be more or less unrelated. Note the ugly gaps caused by the combination in uniform spaces of circular and irregular shaped
letters. Now compare this line with the fourth, which is exactly the same length, and see how these faults have been eliminated. The circular
strokes have been rounded out, the wider letters expanded, and all letters fitted closer together, giving the line a more even tone.

The fifth line, "Dooming vs. Dooming,” is another illustration of the difference between mechanically and optically spaced letters. Here
letters of the same size and shape are used in both cases, but the increased dividing areas (marked X) in the first example, caused by the mechanical

spacing of the circular letters, destroys the unity of the word. This fault is corrected in the second example by spacing these circular letters closer
iogether. When good lettering appears uneven, spotty or hard to read you will always find the spacing at fault.
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rapid legible alphabet for Artists and Sho-card Writers.
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can be mastered with itt
11 a little caref sractic -
to produce the sh T . oocdie caretul practice. Note & Aawi : .
> sharp or clean cut serifs and the finished elements itlrzlmfl1 ;]i:ﬂ;ﬂlmp manipulation of the pen is required
o Single stroke.

A rapid single stroke showecard alphabet that
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THE ROMAN ALPHABET

Roman is by far our most beautiful alphabet. It radiates a dignified atmosphere of reliability, elegance and feﬁﬂﬁ’mEEt deSirab%e In many
classes of advertising. It is especially adapted to conservative publicity and the advertising of quality merchandise. Roman characters furnish the

most stable foundation for individualistic conceptions or type innovations in either upright or Italic styles.

The Roman alphabet is an evolution of ancient Egyptian writings. Its development has been traced back some five or six thousand years

through the writings of the Greeks, Phoenicians and Persians. The inscription on the base of the Trajan_(:olumn in Rome (circa 114 Ay D)
records its best early development. Roman lower case came as a later development, about the fifteenth or sixteenth century, and has been subjected

to improvement ever since.

The holding and manipulation of the flat reed pen used by the early Italian scribes accounts for the varying order of the thick and thin
strokes as they appear in the different letters. For example, the two vertical strokes in the letter N are thin, wh1lle in the letter H t_hey are thick
and in the letter M they are thin and thick, etc. This irregular order made the Roman capitals very tricky and difficult to produce with speed and
accounted in no small measure for the origination of the French half-uncial. This new speed writing appeared in the fifth or sixth century in
response to a demand for a faster, more legible style of writing to be used in the revision of a vast number of church books. It was a cross between
a crude anticipation of our present-day Roman lower case and the unfinished Roman capitals. It no doubt influenced the development of the Roman
lower case and Italic styles that appeared later.

As Roman letters became standardized and were adapted to stone cutting, their most noticeable modification was a slight spur, or serif

added to the terminals, increasing both beauty and legibility. A study of present day styles discloses how most modernized alphabets are created
simply by changing the design of the serif.

~ For descriptive copy or for words of special emphasis, Italics can be employed effectively at a big saving in time and effort. Italic letters
are simply slanted vertical letters. In Roman Italics, the thick and thin elements follow more closely the natural stroke of the flat pen and writing
hand. Different shaped pens and oblique holding account for most of the accepted variations in style and finish.

It 1s interesting to sce how cleverly the old scribes took advantage of the flexibility of the reed pen 1n designing their improved alphabets.
They wasted no strokes and did little patching up, and their example can be followed profitably today. Letterers must choose the tool best suited
to the production of each different style of letter if they want to be successful. No practical craftsman would try to imitate the letters created with
flexible, chisel-edged pens using stiff, blunt end tools, any more than a jeweler would try to set diamonds with a crow-bar. Choose the right tool
for the job. It is poor business to work under unnecessary mechanical handicaps. Bold letters are best made with pens havixzxg flat, bent-up marking

tips, while thick and thin letters are made with flexible chisel-edged pens, etc.  The pen best suited to the job will, in most cases. make the various
elements in a single stroke. ’ ’

In learning the “‘single stmke” Roman, analyzed on Pages 12 and 13, study the individual le
where strokes are started and terminated and their order of construction. Use a No.

several pages of the full alphabets, both lower and upper cases, combining a smooth

Letters should be one inch high at first, ruling three guide lines for each line of copy
the letters as you work. '

Next practicc words and group them into geometric blocks as the would ,
unnecessarily crowd a word. Where bolder letters are desired a Style D}}Speedbal?pifﬁf on A how card. Round out the circular letters and never

. . roduce heavier elements with th trokes. When
you can juggle these letters with a large pen, try them proportionately smaller wit s M S = R R
using the block system of layout shown on Page 27 in arranging ymzr COpPY oOn :th}fla tc};id{?ther TR ike a few plain show cards with this alphabet

tters carefully before using the pen. Note
1 Style C pen, making a page of each letter. Next make
arm movement with a flexible manipulation of the pen.

Keep the serifs uniform and equalize the space between

Suitable pictures to illustrate the show card may be clipped from magazines. Addin

For pasting, rubber cement is preferred because it does not curl the clippings or warp the g a touch of color takes away the “stuck” on effect

card, and can be easily rubbed off.
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on effect. Original lettered on a 9 x 14 card. This alphabet was fashioned from the early Roman letters of the 2nJ century found on the Trajan columns. It offers

a substantial base upon which new letter innovations may be designed. The characters J, U, W, &. ? did not appear in the early Roman alphabet.
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Double-Stroke Poster Roman

ctters Duilt-up wit?;o bslty 13]13 ?pee_db@ll (%frr{%) Eeg'-
—_ - imitati e-stroke lettering is produce
- %\t{%tesinA C{(;%t%ﬁzn }ﬁae,éﬁgdo usin% Style™D” Speedball.gaml point) Pens. ;

—— A——— -

A shgh

All Perpendiculars are thick M. ' Arrangement and co-relation of elementa Thick elements- Two Strokes
dauble-down strokes -Exoept &U' princigizﬂ-ThE Thick and Thin lines of Capitals placed Side- by-Side. lw:lhc:uﬁ Il\‘ ’ S ,
and lower-case Roman Letters overlap. £xcept- on Circle or Oval.

All Obliques- drawn from left to right are thick All Obliques- drawn from right to left are Thin

“\AVXWNMKY" \\ \ IHHA/N\N—C) ST NuU w: /[AVXWMKY 7 // -
SVoles the size pen best suited to the Job will complete the thin elements 1n a single stroke
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The Style C pen is also well adapted to the construction of thic | giﬁe

alphabet, lending a little lighter appearance to the finished letter. 1R
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LETTERING
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| THE STUDENT WHO CAN
| ARRANGE COPY INTO
| SIMPLE GROUPS AND!

BALANCE THESE BLOCKS
| ACCORDING TO THEIR

STRENGTH At IMPORTANCE
| HAS LEARNED THE SECRET

| OF EFFECTIVE LAYOUT!
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Shguing o Poor arrangemens o copy bocks ore Layout’ is the card writers’ word for the arrangement of “‘copy. Showing a good. arrargement of the same copy- Blocks

It 1s a very important subject for even good lettering, correctly e e e R
spaced, is ineffective if poorly arranged. Copy containing only a

few words, and perhaps an illustration, is not hard to lay out. But copy consisting of many phrases, sentences or even paragraphs must be caretully
ﬁ divided into appropriate blocks before any attempt is made to arrange it on the card.

One of the quickest ways to learn how to balance layout 1s to think of all words, illustrations, border ornaments and color masses as though
they were children’s building blocks. Group the word blocks into larger phrase blocks—though sometimes a single word is a block in itself—
because of its importance—and then balance all pictures, spots of color or decorative masses against these phrase blocks according to their size or

h power of attraction. It is easy to see how this scheme minimizes layout problems because, instead of a lot of individual words, there are only a few
Masses or groups to fit into a given space. By keeping the blocks simple in shape it is not difficult to arrange them in a pleasing and effective manner.

When there is considerable copy to go on a card it should not all be done in the same sjze lettering. This would make the poster look like
a page out of a book. The difference in the size of the lettering naturally depends upon the relative importance of the various words or phrase
blocks. Less important blocks are often lettered with the Italic alphabet corresponding to the style of letter used for the rest of the copy. But it
s not considered good taste to use Gothic and Roman, Roman and Text or Gothic and Text on the same card.

The two Boston Pencil Sharpener cards above illustrate the difference between a good and a bad arrangement with the same blocks of copy
used for both layouts. A comparison of these emphasizes the superiority of the "optically balanced” arrangement (see Page 23). Diagrams and
other suggestions for solving layout problems will be found on the pages following.
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A few of the most common errors in the Harmony of unrelated shapes are corrected above. These diagrams, which are suggestive of many similar problems the

letterer must deal with every day, will serve as working examples and form a basis upon which comparisons may be made.
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OPTICAL CENTER LAYOUT

Strange as it may seem, layouts which are perfectly balanced upon the true center of a card, with equal
margins all around, generally appear to be bottom heavy or spaced too low. This downward pull may be just
another of the many tricks our eyes are continually playing upon our minds. But whatever the cause every
letterer with a good sense of balance makes an instinctive effort to counteract this effect by placing the copy
higher on the card. And many professional letterers have found from experience that the most pleasing and
effective layouts are balanced on a point that is about five per cent above the actual center of a well-proportioned

panel. As this point is usually measured by the eye rather than by any mechanical means, we call it “optical
center.

In addition to arranging the copy around such an optical center, the good letterer increases the effect of
balance by allowing a wider margin at the bottom than at the top. The old Greek formula for relative proportions
applied to the area in the margins of a panel was something like this—sides 5, top 7, bottom 11. Modern
| card writers find it more practical to use a relative scale of 4 for the side areas, 5 for the top and 7 for the
will make a work of art bottom. That is, the bottom margin is about 30 per cent wider than the top.

D—Lli of mduw%_ This serves as a safe working guide which, of course, may be varied to fit different

— bt the different paragIiE conditions. For instance, in order to have the working examples in this book as
& features into separate blocks

aliowing a liberal margin] large as possible, the margins have been sacrificed for these illustrations.
|

e

ErE ncl upon

=the maif, feature~ | For those who find arranging a layout rather difficult, examples found on
dont fill up the card wit 5 o . .
216G LETTERING pages 20, 22, 23, 25 and 27 illustrate how the “scale system” may be used to
| ‘ | assist in the balancing of two or more unrelated masses, using the optical center

as the pivot point for the scale bar. Where a block of copy is balanced against
an illustration or color mass, note how the center of attraction in each i1s used as
their balance point in determining where they will most effectively fit upon the card'with relation to each other and to
optical center. (See Page 22.) If the attraction power of the different masses 1s equal they are balanced at like
distances from the optical center or pivot point of the scale. Should one have greater attraction power than another,

this power being created by size, shape or color, it is balanced proportionately nearer to the pivot point of the bar

than the other. |
The smaller examples on Page 22 also suggest another good method of determining when the poster is [‘)HIHHCE'C'].
Pin it up on the wall and with half-closed eyes study the arrangement of the various blocks or masses. When 1t

seems to hang with an equal division of the values on either side, you may be pretty sure that the layout is all right. ; a 4
S N\

|

Many of the difficulties with layout encountered by beginners are caused by trying to get too muc.h copy on a card. b o
The purpose of a show card or poster is to attract attention or to make an announcement. Th_e detm.h: can be told ha J.@ at add &
word of mouth or by a circular or a newspaper. The copy on the card should be limited, if possible. to the main the comfort
points and the most essential information. If the letterer will learn to sort out these important features and to reduce ﬂgmﬁm
the number of words to the minimum required to make the message of the poster clear and effective, the task of T

“layout” will be greatly simplified. If the letterer is given too much copy for a good card and has no authority to
alter it. he must learn to choose the chief points for the main and subordinate headings and subdue the rest ot the . - Lettared with styleD speadbalis

e s e - — -
copy so as not to detract from these.
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The finest of lettering loses its effectiveness when improperly spaced. arranged or
aligned. Mediocre or even poor lettering is preferable if tastily arranged in a-

well balanced mass; of good geometrical proportions, to form a part of the
whole design. Lettering in mass or page form, or groups of masses must
conform in area to the Space in which it appears. #0fe agppended dagrams.

Centered layout—A Qor3

line heading ~a square or
panel of‘sales-talk’copy in
the middle of the card and
a wide margin with a fine
border line optically spaced.
A vertical guide line down
through the center 1s found
helpful in balancing the card

The most effective border margins
are widest at the base ~ top next

and the two Sides less and alike

The arrangement of reading matter on a page or card is called ‘““‘layout.”

e : = |

Semmi1-:
Annual
Clearance .

YWomena - Suits
1 att the ey
Sl DODLIIA]

N2 1S ATIO
tabrics_Taday
Yonr Choice-

Inset Layout~ Allowing
liberal margins, start heading
on upper left marginal line~
Start each succeeding line of the
heading directly under the first
letter regardless of finishing point.
Treat sales copy the same way-
insetting the Starting point’
well to the right of the heading.
Have price directly under this
allowing same space between
as you have allowed for margins,

ONE HALE OFF

O URL

Regular P L“;i‘jfé_s"iT
Regular |

—— =

r‘.'-‘--‘——-——---ﬂ-r--l" T -.-—-.l

Optical Bm,-dei: Line

e ] LI L _ L
-

... Opticaly Center

1

Three Block Layout~ In
this diagram the copy has been
divided into three panels of-
equal dimensions, separated
by the same amount of space
as the width of the margin
When once familiar with these

different forms 1t will not be
necessary to block them out in

panels as 1s indicated above.
Simply indicate side margins,
center and letter guide lines.

ACTUAL CENTER.

]
[ ——————— R T B W B L N B R
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. e R o e oo ---J-
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MECHANICAL BORDER LINE

Optical Dorder Line -
the optical border indicated,
by the dotted. line i above
diagram 1s about 5% higher
than the mechanical border
indicated by the solid line.
Copy spaced out ona card with
optical margins is always more
pleasing and effective than copy
laid out with equal margins~
Tite width of the margin depends
upon the judgment of the artist.

These diagrams illustrate some of the most simple forms, used on show-eards.
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COMPLEMENTARY WV COLOR CHART.

[Tarmonions and striking color schemes are K3 R G N Y = )
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color tints. A niarging educing pictures
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The first figure suggests how half of any symmetrical design may be drawn in soft pencil or charcoal and the other hall completed by folding the papet 1”'-': rumnifvnlmﬂtml
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The movie poster below illustrates the quickest method of determining size proportion. By extending diagonal lines through the drawing, an) point mai)
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